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1. O01mue moJ10KeHus

1.1. Hacrosie MeTon4YecKue peKoMEeHIaluy pa3paboTaHbl HA OCHOBAaHUU
[TonmoxxeHuss o TpeOOBaHUAX K MOJATOTOBKE, O(MOPMIICHUIO M TPOIEAYPE 3aIUTHI
KypcoBoii pabotel B AHITOO «POIIK» (manee — [TostoskeHne o KypcoBoi padore).

1.2. KypcoBast pabora oOydaromerocs MpeACTaBiIseT COOOM JIOTUYECKU
3aBEpIIEHHOE M O(GOPMIEHHOE B BHUAE TEKCTAa M3JIOKEHHE COIEPIKAHUS
OTIpe/ICTICHHBIX MPOOJIeM, 3a/1a4 U METOJOB MX PEIICHUS MO OTACIHHBIM YYeOHBIM
TUCHUIUIMHAM,  NPEAYCMOTPEHHBIM  Y4YeOHBIM  IUJIAaHOM  00pa30oBaTEIbHOMN
nporpamMmbl cpefaHero mnpodeccuoHanbHoro odpaszoBanus (manee - OIl CIIO) mo
cnermanbHocT 38.02.01 DxoHomMMKa W OyXxranTepckuid yder (MO OTpacisim).
KypcoBas paGoTa sBiseTcsi OJHUM U3 BUJOB YUCOHBIX 3aHSATUH, a, CIEAOBATENbHO,
MPEACTaBIAeT COOOM Pa3sHOBUAHOCTH JIEATENBHOCTH, IIEJbI0 KOTOPOM SIBIISETCS
OBJIaJICHWE 3HAHUSMM, HaBbIKAMH, YMEHHUSAMH, HEOOXOJUMBIMU B Oyayuien
npo(ecCHOHANBHON JesATeNIbHOCTH 1o mIpuoOperaemoil mpogdeccuu. Ilo cBoemy
COJIEPKaHUIO0 KypcoBasi paboTa — 3TO, B IIMPOKOM CMbICIIE, Y4EOHOE TBOPUYECTBO,
OCHOBAHHOE HAa METOJAaX HAyYHOIO HCCIEJOBaHHUS; a B Y3KOM CMbICiE, ydyeOHas
nuchMeHHas pa0oTa, BBIMONHsIEMass Ha OIEHKY. Kak TBopyeckas esTeIbHOCTh
KypcoBasi BKJIIOYA€T: CO3HATEJNbHBIA M 3aMHTEPECOBAHHBIA BBIOOP  TEMBI
WCCJIETOBaHMsI, KOHCYJIBTALMU C HAYYHBIM PYKOBOJMTEIEM, TNIAHUPOBAaHUE PabOTHI,
noa00p, YTEHUE, KOHCIEKTUPOBAHUE U JAPYTYI0 padOTy C HAay4YHOW JHUTEPATypOH,
aHaJin3 CcOOpaHHOIO MaTepuana, JIOTUYHOE M 3aBEpIIEHHOE U3JI0KEHUE WUJeH,
apryMEHTOB, BBIBOJOB HCCJIEIOBaHUS B IHMCBMEHHOM BHJIE, IPE3CHTALIUIO
OKOHYATEJIbHOTO BapHaHTa Pe3yJbTaTOB MCCIEAOBAHUS Mepel] ONHOKYPCHUKAMU U
Hay4yHbIM pykKoBojuTesneM U T.N. Kak mucbMeHHas paboTa Ha OIEHKY, KypcoBas
O3HauaeT cleuuanbHOe YydeOHOE 3aJaHKe, BBINOJIHEHHOE II0 YCTAaHOBJIEHHBIM
OpaBWjiaM U HaajexamuM oOpa3oM o(pOpMIIEHHOE: TO €CThb U caMo Yy4yeOHoe
3aJjaHue, U JOKYMEHTAJIbHBII pe3ysbTaT €ro BhIMOIHEHHUS.

1.3. BrimonnHeHue KypcoBOil paboThl 00y4YarONTUMCs HAMpPaBIeHO HA PEIICHHUE
CJIEIYIOLIUX 3a/1a4:

1.3.1. HaAy4YUTHCS CAaMOCTOSITENILHO BBISBIIATH HayYHbIC U MPAKTUYECKUE
poOJIeMbI 10 OCBaWBaEeMOU CIIENMAIBHOCTH (B paMKax, TUCIUIUIMHEI, 0 KOTOPOH
BBITIOJTHSIETCS paboTa);

1.3.2. HayyuThCS  CAMOCTOSITENIPHO  aHAJM3UPOBATh  BBIABICHHBIC
npoOyieMbl M HaxOOuTh MyTH HUX TNPEOAOJCHHS, B TOM 4MCIE BbIpaOaThIBaTh
IPAKTUYECKHUE MPEIIIOKEHUS 0 MPEOA0TICHHIO BBIBICHHBIX POOIIEM;

1.3.3. HayuuThCH o0Jekathb pe3yabTaThl CaMOCTOSITEIILHOTO
uccienoBanusi B (opMy HaydHOM paboOThl, TO €CTh HAyYHOTO IPOU3BEIACHMUS
(OCBOUTBH CTUJIb, A3BIK HAYYHOH pabOThI, IPUEMbI U3JI0KEHHUS MaTeprania U T.11.);

1.3.4. HayyuTHCS CaMOCTOSITENIbHO U MPaBWJIbHO pabOTaTh C HAy4YHOM,
HAyYHO-TIPAKTUYECKON U MHOW HEOOXOIUMOM B HCCIICIOBAHUU JTUTEPATYpOil (B TOM
quclie, KOHCIEKTUPOBaTh, IMTUPOBATh HAYYHYIO JIUTEPATypy, COCTaBISATh
TeMaTudeckue oudauorpaduyeckre o030phl U T.11.);

1.3.5. HayuuThCsi OQOPMIATH HAYUYHYIO pPabOTy B COOTBETCTBUM C
o0LIMMU TIpaBUIaMH 0(POPMIICHHUS;
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1.3.6. HayuuTbcs NyOJUYHO TPEJACTABIATh W 3allUINaTh Pe3yJbTaThl
CBOEH pabOTHI.

1.4. B cBow ouepenp mpenogaBareiib, OCYLIECTBISIIONIUNA PYKOBOICTBO
KypCOBO#1 paboToil (Hay4HBIM PYKOBOJUTENH) pELIaeT CASAYIONINE 3a1a4u:

— T1IOMOYh CTYJICHTaM OBJAJETh TEXHHUKOW BBITIOJIHECHUS HAYYHOTO
UCCIeN0BaHUs U 0(DOPMIICHHUSI €TO PE3yJIbTaTOB;

— OUEHUTH pe3yJbTaThl CaMOCTOATENBbHON pabOThl CTYACHTOB, BBISBUTH
OIMOKM W TIOMOYb CTyJEHTaM pa3o0paThCsi B MNPUYMHAX, WX BBI3BABIIUX, U
croco0ax MX UCIPaBJICHUS.

1.5. BreimosHeHHe KypcoBO paOOTHI HAMpPAaBIICHO HA OBJAJCHUE OOIUMU

(OK):
Kog
HanmenoBanue komneTeHINN
KOMITETCHIINU
OK 1 Bri0upats criocoOsl pereHus 3a1a4 npoQecCHOHATEHON e TeIbHOCTH TIPUMEHUTEIHHO
K Pa3JIMYHBIM KOHTEKCTaM,;
OK 2 Ocy1ecTBIATh TOUCK, AHANN3 U MHTEpIpeTannio HHGopMauy, He0o0OX0IUMOH IS
BBIMTOJIHEHHS 33124 MPOECCHOHANBHOM IS TENLHOCTH;
OK 3 [TnanupoBaTh U peaar30BbIBATE COOCTBEHHOE MPO(ECCHOHATIBHOE U TUYHOCTHOE
pa3BUTHE;
OK 4 PaGorats B KOJUIIeKTHBE 1 KOMaHIE, 3)()EeKTHBHO B3aNMO/IEHCTBOBATH C KOJUIETaMH,
PYKOBOJCTBOM, KIIMEHTAMU,
OCYIIICCTBH}ITL YCTHYIO U IMCBMCHHYIO KOMMYHHKAIIMIO HA TOCYJapCTBCHHOM A3BIKC
OK 5 Poccwiickoit denepannu ¢ yaeToM 0COOCHHOCTEH CONMATBHOTO U KYJIBTYPHOTO
KOHTEKCTa,
OK 9 Hcnonb3oBaTh HHGOPMAITMOHHBIE TEXHOJIOTHH B MPO(ECCHOHATIBHOM JeITeNbHOCTH,
OK 10 [onp3oBaThCs MPohecCHOHANBHON JOKYMEHTALMEH Ha TOCYJApCTBEHHOM U
WHOCTPAaHHOM SI3bIKaX;

1.6. BpinonHeHue KypcoBOW paOOThl HAMpPaBIEHO TAKXKE HA OBJAJICHUE
npo(EeCCUOHANHBIMU  KOMIETEHIMSMA B paMKaX BHUIOB MNPOQecCHOHATBHON

JIeSITETbHOCTH:
Kon
HaumenoBanue KOMIICTCHIIMH
KOMIICTCHIIM N
MK 2.2 Bremonsars MOpY4YCHUA PYKOBOACTBA B COCTABE KOMUCCHUU 110 MHBCHTAPU3ALIUN AKTUBOB
’ B MCCTax UX XpPaHCHMU,;
K 2.5 [IpoBoauTE TIpOIIEAYPHI HHBEHTApU3aUK (PMHAHCOBBIX 005S3aTENBCTB OPTaHN3AIINY;
2. llopsioK BHINOJTHEHUS M CTPYKTYPa KYPCOBO#i padoThI
2.1. KypcoBas paboTta — 53TO TBOPYECKHH TMPOILECC, COCTOSIIMA W3

HECKOJIBKHMX ATAaIoOB, HA K&KJIOM U3 KOTOPBIX PEIIAIOTCSI CBOM CIIELIMATIbHBIE 3aJa4H.
2.1.1. BiOop TeMbI KypcoBOi pabOTHI.

2.1.1.1. CryneHT BbIOMpAaEeT TEMYy CaMOCTOATENbHO, HCXOId U3

YPOBHSI IOHMMAHUSI U OCO3HAHUS AKTYaJbHOCTH TE€MBbI, OLIEHKH €€ TEOPETHYECKOrO

W TPaKTHYECKOro 3HaueHusa. TemaTuka KypcOBbIX padOT yTBEpKIaeTcsa Ha

3acenanun kadenapbl. Tema MoXeT OBITh HPEMAJIOKEHA CaMUM CTYJIEHTOM IpHU
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yCIIOBUM OOOCHOBAaHMSI MM I11€JIeCOO0pa3HOCTU ee pa3paboTku. Paszpeiienue Ha
BBITMIOJIHEHHE KYypCOBOMl pabOThl MO TeMe, MPEII0KEHHON CaMHM CTYJIEHTOM JaeT
3apeayromuid kadeapoin. JlomyckaroTcss M3MEHEHHS B TPEIOKEHHBIX Kadeapoi
dbopMynupoBKax  TeM, €CIM  3TH  HM3MEHEHHs  HEOOXOIUMBI,  YTOOBI
KOHKPETU3UPOBATh TEMY, aKIIEHTUPOBATh BHUMAHHUE HA T€X WJIA UHBIX €€ acleKTax.
BBITTONHATE KYypCOBYIO palbOTy MO KaXKI0M KOHKPETHOW TEME B OJHOW Yy4eOHOM
IpyIIEe MOXKET TOJIBKO OJMH CTYAEHT. MCKiltoueHne U3 JaHHOTO MpPaBHIa BO3MOKHO
C coryiacus TMPEenoJaBaTesi, OCYIIECTBISIIONIET0 PYKOBOJICTBO KypCOBOM paboTOil
IpPU YCIOBUHU, YTO CTYJEHTHI, BBIMOJIHSAIONINE KYpPCOBYIO pabOTy Ha OJHY U Ty K€
TEMY MOJY4YaloT pa3inyarolecs 3a1aHusl.

2.1.1.2. BpIOOp CTyA€HTOM TE€MbI KYpCcOBOH paboThl odopMmiseTcs
JUYHBIM 3asBJICHUEM Ha UM 3aBeayrollero kadeapon 3aKperuisieTcs: 3aBe1yomuM
Kadeapoit 3a oOydarOIIMMCS Ha OCHOBAaHWU €ro JIMYHOIO 3asBJICHHS, KOTOPOE
PErUCTpUPYETCSl B KypHaJie ydeTa KypCOBBIX paboT. 3aKkperieHue TeM KYpCOBBIX
paboT 3a OOy4YarOIMMUCS U ONPEEICHUE CPOKOB MX BBIIOJHEHHS O(QOopMIIsSeTcs
MPOTOKOJIOM 3acefjaHus Kadeapsl.

2.1.2. CocraBieHnue pabouero IjaHa (IJIaHA-CTPYKTYPbI) KypCOBOM
paboThl. B miaHe-cTpyKType KypcoBOil pabOThI JOJIKHBI OBITh OTPa’KEHBI OCHOBHBIC
UCCJIEIOBATENLCKUE 3a/lauyd M MpeArnojaraemas pyoOpuKaius KypCOBOM padOTBHI.
[Inan-cTpyktypa  KypcoBoil  paOOThI YTBEPKIAETCS MPENo/IaBaTelieM,
OCYIIECTBIISIONIUM PYKOBOJICTBO KypCOBOM pabOTOiA.

2.1.3. COop, anamu3 u 0000IIEHUWE MaTepuaiga MO TeMe KypCOBOH
paboTel. Marepuan KypcoBoil palOOThl JODKEH COAEpX aThb OCHOBHYIO U
JOTIOJIHUTENbHYI0 HAYyYHYI0, METOJIUYECKYIO U CIIPABOYHYIO JIUTEPATYPY, a TAKKE
HOPMATHUBHBIE HCTOYHUKH, PEKOMEHJIOBaHHbIE paboyeil mporpamMmon y4deOHOM
JUCHMIUIMHBL, IO KOTOPOM BBIMOJIHAETCS KypcoBasi paborta. Ilo Bompocy cbopa u
aHanM3a MaTepuaia s KypcoBOW pPaOOThI TMPOBOJATCS KOHCYJIBTAIMH C
MpenoiaBaTesieM, OCYIIECTBISIOIUM PYKOBOJICTBO KYpCOBOM pabOTOM.

2.1.4. @®opMynuMpOBaHHE OCHOBHBIX TEOPETUUYECKUX TOJIOKECHUH,
MPaKTUYECKUX BBIBOJOB U PEKOMEHAALMI. DTOT 3Tam 3aBeplIaeTcsl HalKUCAHUEM
YEpPHOBOI'O BapuaHTa KypCOBOMl padOThl, MO KOTOPOMY IMpU HEOOXOIUMOCTH
MPOBOJATCA KOHCYJIbTAllMM C MPENoJaBaTesieM, OCYIIECTBIISIONINM PYKOBOJCTBO
KypCOBOM pabOTOM.

2.1.5. Hanncanue Tekcta KypcoBoit pabOThI (BBEJEHUE, OCHOBHAS YaCTh,
3aKJTIOYCHUE).

2.1.6.  Odopmnenue  KypcoBoi  pabOThl, B  TOM  YHCIE
OoubmuorpaduyuecKkoro Crucka u mpuiIoKeHui. ['0ToBBIN TEKCT pabOThl HEOOXOIUMO
MIPUBECTU B COOTBETCTBHUE C TPEOOBAHUSIMU K €€ BHEIIIHEMY BUJTY .

2.1.7. llomyuenne pomycka Kk 3ammre. Odopmiennas kypcoBasi paborta
cmaetrcst Ha Kadeapy, T/Ie PEeTUCTPUPYETCS B JKypHaJIe ydeTa KypCOBBIX paboOT H
nepeaaeTcsl s HAMCaHUs PEUEH3UM W PEUIeHUs BOIpOca O JIOMYCKE K 3alluTe
HAy4YHOMY pyKOBOAMTEN0. HaydHblll pyKOBOAUTENb KypCOBOM pabOThl B TEUEHHE
TpeX HezAesb 0043aH MPOBEPUTH MOCTYNHUBIIYIO padOTy, MOATOTOBUTH MUCHbMEHHYIO
pPELEH3HI0 Ha HEee W, MPU YCIOBUHM 3aKOHYEHHOTO O(OPMIICHUS U TOJOKHUTEIbHON
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OLICHKHU COJIep>KaHusl, IOMYCTUTh KYpCOBYyIO paboTy k 3ammrte. KypcoBas pabora,
NpU3HAHHAsT HE OTBEYAIOIIEH MPEIbsIBICHHBIM TpPeOOBaHUSIM, BO3BPAILIACTCS
oOyuaroiemycs sl A0pabOoTKU ¢ OTMETKOW 00 3TOM B KypHaJle y4eTa KypCOBBIX
pabot. Ilpy 3TOM HayyHBIM PYKOBOAMTEIEM B IMOATOTOBJICHHONW UM pEIEH3UU
YKa3bIBAIOTCA HEIOCTaTKH KypCOBOM paboOThl, MalOTCA PEKOMEHAAIMM IO HUX
YCTPAHEHHIO, @ TAK)KE YCTAHABIMBACTCS CPOK JOPAOOTKU KypCOBOM pabOTHI (110
Hayvaja ouepenHoi ceccun). Ecnu ke y HaydHOTO PyKOBOAMTENS HET 3aMEYaHUM T10
OQOPMJICHUIO H COJECPKAHUIO KypCOBOM pabOThI, TPeOYIONUX WCIPABICHHUS
(MONOKUTENbHASL PELICH3HUs1), OH JIeJIaeT Ha TUTYJIBHOM JIUCTE KypCOBOM pabOTHhI
Haamuch: «JlomymieHa K 3amuTe», MOcie 4Yero o0ydarmeMmycss HEoO0XO0IuMO
MOJATOTOBUTHCS K MyOJWYHOM 3ammTe padoThl, OTBETAM Ha MpeJrojaracMbie
Bornpochl. [lpumepHas Qopma peneH3ur Ha KypcOBYIO padOTy MNPUBOIUTCS B
npuioxkeHuu Ne 5 K HacTOSIIIIMM PEKOMEHIAIIHSIM.

2.1.8. 3ammura KypcoBoW pabOThl. DTOT 3Tam MPEACTABISIET COOOU
nyOIMYHYI0 TPE3CHTAIMI0 CTYIACHTOM pe3yJbTaTOB CBOETO HWCCIENOBAHUS, IIO
3aBEpIICHUIO KOTOPOI BBICTABIISIETCS OIEHKA KYypPCOBOM paboTe B IEJIOM.

2.2. C ¢dopmanpHO TOYKM 3pEHHSI KypcoBas paboTa — 3TO, B TEPBYIO
ouepelb, TeKCTOBBIM TokyMeHT. CornacHo IlosokeHuto o KypcoBoi paboTe 3TOT
JIOKYMEHT JIOJDKEH UMETh CIEAYIOUIYI0 CTPYKTYPY:

2.2.1. TurynpHBIA IWCT. DTO TEpBas CTpaHUIA KypcOBOH paloOTHI,
KOTOpast IpEICTaBIISIET co0oii Habop 00s13aTENBHBIX HaJIITUCEH,
UJACHTUGUIMPYIOMINX KaK camy paboTy, e€ aBTopa U €ro Hay4YHOIro PYKOBOJWTEJS,
Tak ¥ y4eOHO€ yUpeKJeHHEe, B KOTOPOM BBITIOJIHEHA JIaHHAsI paboTa (HAUMEHOBAaHHE
00pa30BaTENbHOrO YUpEeXKAeHUs, Kadeapsl U T.11.);

2.2.2. OrnaBnenuwe. DTO TMepeYeHb COCTAaBHBIX YacTed (pyOpuK)
KypcoBoil pabotel. KypcoBas pabora n0oKHA MMETh JIBYXYPOBHEBOE CTPOCHHE:
COCTOSITh W3 pa3ienioB (TJiaB), pa3OMBAIOIUMXCS Ha moapasziensl (maparpadsi).
OrnaBieHne pacroiaraeTcs cpasy nocjie TUTYJIbHOTO JIUCTA,

2.2.3. Bmexgenwe. OTo BCTymuTeIbHAas dYacTh KypcOBOM paboOTHI,
00OCHOBBIBAIONIAs aKTyallbHOCTh BBIOPAHHON TEMBI, OMPECIIOmas Meld, 3aa9u
U IpyTHE BaXKHEUILIKE AIEeMEHTBI KypCOBOM padOThI KaK MCCIIEIOBAHUA.

2.2.4. OcHoBHas 4yacTb. B 3TOM sneMeHTE CTPYKTYphl pacKpbIBaeTcCs
coJiep>KaHue KypcoBoil paboThl. CTPYKTypa OCHOBHOM 4YacTH JIOJKHA MOJHOCTHIO
COOTBETCTBOBATH OTJIABJICHHUIO.

2.2.5. 3akmroueHue. DTO UTOrOBasi 4aCTh KypCcOBOW pabOThI, B KOTOPOI
B JIAKOHMYHOW (OpMEe JeNaroTCs BBIBOJIBI O JOCTHKEHUHU, IIOCTAaBICHHOW B
KypCOBOIi paboTe 11eH, penieHuu chopMyIUPOBAHHBIX 3a71a4.

2.2.6. bubmuorpaduueckuii crnucok. Ilpeacrasmsier coboii crmcok
WCIIOJIb30BAaHHBIX TPU HAMUCAHUU KypCOBOM pabOThl HOPMATHBHBIX IPABOBBIX
aKTOB U HAyYHOU JIUTEPATYPHI.

2.2.7. llpunoxenus. OHU TPeACTaBIAIOT CcO0OM  Marepuabl,
JIOTIOJTHSIOIINE, WILTIOCTPUPYIOIINE KypCOBYIO paboTy, HO MOMeIaeMble B KOHIIE e€
U OTIENBHO, YTOOBI HE 3arpOMOXKIaTh OCHOBHOM TEKCT. DTO CXEMBI, TaOJHIIbI,
rpaduku u T.10. JlaHHBIN 27IEMEHT CTPYKTYPBI Pa0OTHI HE SABIIACTCS 00S3aTEIHHBIM.



3. [IpaBuia Hanmucanust U opopMiIeHHs KYPCOBOii padoThI

3.1. Odopmiienre KypcoBoii pabOTHI B IICJIOM.

3.1.1. KypcoBas paboTa BBIIOJTHSETCS Ha JHCTax O6enoit opucHoil Oymaru
dopmata A4. Ilpu 5TOM TEKCT pacmojaraercsi TOJbKO Ha OJHOW CTOPOHE JIUCTA.
TexkcT KypcoBOM pabOThl — MAIIMHOMUCHBIN (KOMITHIOTEPHBINA HA0OD).

3.1.2. [Tons kypcoBoit paboTsl: ieBoe — 30 MM, ipaBoe — 15 MM, BepxHee
u HwkHee — no 20 mMm. [Ipu Habope TekcTa KypcoBOMl pabOThI HAa KOMIIBIOTEpE
ucnoas3yercs mpudt Times New Roman Cir, kerib (pasmep mipudra) — 14,
MEXXCTPOUHBIN MHTEpBaI — 1,5 cTpokH.

3.1.3. Bce cTpanuiisl paboThl HyMEPYIOTCS, HAUUHAS C TUTYJIBHOTO JIUCTA,
XOTSl HEMOCPEACTBEHHO Ha HEM HOMEp He craBuTca. Homep cTpaHMilbl CTaBUTCS B
CepeHEe BEPXHEro IMOJIA CTPAHUIIBl, MEXAYy HHM U TEKCTOM Ha CTpaHHIIC
MPOIyCKAaeTCs OIHA CTPOKA.

3.1.4. Kaxxp1ii HOBBIH pa3zien KypcoBod paboThI (OTIaBlieHUE, BBEICHNUE,
TJIaBpl U T.[., 32 HCKJIIOUYEHHEM maparpadoB) HAUMHAETCS C HOBOW CTpaHUIIBL
Mexay mnocieaHel CTPOKOM TEKYIIEro W 3arojioBKOM Cleayroliero mnaparpada
TJIaBBl TIPOMyCKaeTcs NBe CTpoku. HasBanwsi Bce pasnenoB paboThl (BKIIOYAs
naparpadbl) pacnoyiaraloTcsi IMOCPEIUHE CTPOKH M BBIACISIOTCS TMOJTYKHUPHBIM
HayepTaHueMm ImpudTa. Touka B KOHIIE HA3BaHUS HE CTABUTCSA, OHO HE
NOTYEPKUBAETCS U CJIOBA B HEM pa3phIBaTh IEPEHOCAMU HENb3s. MexXIy Ha3BaHHEM
U OCTaJIbHBIM TEKCTOM JI€JIAETCs MPOIYCK OAHON CTPOKH.

3.1.5. Orcryn mnepBoil CTpPOKM KaxKaoro ab3ama (KpacHas CTpoKa) —
1,25 cm.

3.1.6. B tekcte paboThl OykBa «€» HCHOJB3YeTCS B COOTBETCTBHH C
npaBwiaMu, npeaycMoTpeHHbMu [Iucemom MunoOpuayku Poccun ot 01.10.2012
Ne NP-829/08 «O mpaBornucanuu OykB "e" u "€" B opHUIMANBHBIX TOKyMEHTaX», a
takke [IpaBunamu pycckoid opdorpapum u nynkryauuun (yrB. AH CCCP,
Mungsy3om CCCP, Munnpocom PCDOCP 1956).

3.1.7. ToroBas KkypcoBas paboTa [OKHA OBITH COPOIIIOpPOBaHA C
MOMOIIBIO0  TamnKu-ckopocmuBarens. He pexomenmyercs mpu  odopmIiIeHUH
KypcoBOil pabOThl pacKpaliMBaTh €€ TUTYJbHBIA JIUCT B pa3HbIC IIBETa,
UCITIOJIb30BATh HAKJICHKH U T.II.

3.1.8. Pexomennyembiii o0beM KypcoBoi pabotel — 20-30 crpaHwuil.
bubnuorpaduyeckuii CIUCOK W TPUIIOKECHHS] HE 3aCUMTHIBAIOTCS B YKa3aHHBIM
00BeM KypcOBOM pabOThI, HO WX COOCTBEHHBIH O00BEM HE JOJHKEH MpeBbImaTh 10
CTpaHHUII.

3.2. Ocobennoctu ohopMIICHHS OTCITBHBIX JJIIEMEHTOB KYPCOBOM paOOTHI.
3.2.1. TurynbHbIiA JTUCT. TUTYIBHBINA TUCT 0GOPMIIAETCS Ha JUCTAX TOTO
*e QopMara M KayecTBa (IUIOTHOCTH), YTO M BCs KypcoBas pabota. Ilons Ha
TUTYJIBHOM JIHCTE JOJDKHBI COOTBETCTBOBAThH IMOJISIM OCTAIBHBIX CTPAHHI] PAOOTHI.
To >xe OTHOCUTCS K TUIy W pa3Mmepy mpudTa. Bce Haamucu Ha TUTYIBHOM JIMCTE



(3a uckiroueHueM uHdpopmaluu 00 aBTope pabOThl U €r0 HAyYHOM PYKOBOJHUTEIIE)
BBIPDABHUBAIOTCS MO IIEHTPY CTpOKW. Hanmucn HA THTYJIBHOM JIUCTE HE
COKpamiaroTcsi (3T0 He KacaeTcsl MHHUIMAJIOB M COKpAUICHHM YYEHOTO 3BaHHS H
CTEIEHU), HE Pa3pbIBAIOTCS MEPEHOCAMHU, B KOHIIE HAANMUCEH HE CTABUTCS TOYKA.
OdopmieHre TUTYIBHOTO JHUCTa KypCOBOM pabOThI JIOJKHO COOTBETCTBOBATH
o0pas3iry, KOTOPBIF MPUBOIUTCS B IPHIIOKEHUU Ne 2 K HACTOSIIIUM PEKOMEHIAIHSIM.
3.2.2. Ornanenue. OrnaBieHHE TOAPOOHO OTOOpaKaeT CTPYKTYpPY
KypCcOBO#l pabOTHI, MO3TOMY PEKOMEHYETCSl COCTAaBIISITh €r0 MO TOTOBOMY TEKCTY
KypcoBoil paboThl. OHO IOJKHO COJEpKaTh NMEPEUeHb 3aroJIOBKOB BCEX Pa3JieiioB
KypCOBOI pa0OThl, HAYMHAS C BBEICHUS U 3aKaHYMBas MPUIOKECHHUSIMU (€CIU OHU
umerorcs).  IIpoTuB  Kaxaoro  3arojioBKa  CTaBUTCS ~ HOMEpP  CTpPAHUIIBI,
COOTBETCTBYIOILIETO 3arojIOBKy pasjfieia paboThl; OH OTAENSIETCS OT 3arojoBKa
OTTOYHUEM (......u...... ). CBOIO HyMEpaIuIo 3aroJIOBKU B OTJIABJIEHUU HE UMEIOT, OHU
JIOJDKHBI TIOJIHOCTBIO COOTBETCTBOBATH 3ar0JIOBKY TOTO paszfena paboThl, KOTOPHIi
0003HayaroT. 3arojoBKM MOJApa3nenoB paboTsl (maparpadoB) pacrojiararoTcs Ha
OJIHOM ypOBHE C 3arojioBkam paszenoB (raB). [Ipumep odopmieHus oriaBieHUsS
pUBEACH B IPIIOKeHUH No 3 K HACTOSIIIIAM PEKOMEHIAITHSIM.
3.2.3. OcHOBHAs 4acCTh.

3.2.3.1. Ilepen wHamucaHueM OCHOBHOM dYacTH HEOOXOAMMO
COCTaBUThH IUIAH-CTPYKTYPY KypcoBo# paboThl. [lnaH-cTpykTypa KypcoBoil pabOThI
YTBEPKJIa€TCS HAyYHBIM PYKOBOAUTENIEM. BMecTe ¢ m1aHOM-CTPYKTYpOi KypCOBOM
paboThl TOJIE3HO COCTaBUTH KaJIGHJAPHBIA IJIaH pabOThl. DTO JUCHUIUITMHUPYET
TBOPUYECKYIO JCSATEIBHOCTh. 3aJaHUE Ha BBIMOJHEHHWE KYpPCOBOM pabOTHI JaeTcs
HAyYHBIM PYKOBOJIUTENIEM B MEPBYIO HEJENIO CEMECTPA, B KOTOPOM MPEIYCMOTPEHO
€c BBIMOJHEHUE, a 3alluTa KypcoBOM pabOThl OOBIYHO MPUXOAUTCS HA KOHEII
COOTBETCTBYIOILIEIO CEMECTPA.

3.2.3.2. [Inan-cTpyKTypa KypcoBoil pabOThl OOBIYHO COCTABIISIETCS
OJTHUM M3 CJIEAYIONINX CIOCOOOB: 1) mocie OCMBICICHHUS TeMbI pabOThl M Tepen
HavajoM cOopa Marepuana Ui Hee OmpeaeNsieTcs KpPYyr BOIPOCOB, KOTOpHIE
MO3BOJIAIOT IIYOOKO U BCECTOPOHHE PACKPHITh JaHHYIO TEMY; 2) MJaH COCTaBIISIETCS
M0 pe3yibTaTaM H3y4YeHHUS OTOOPaHHOTO MJIsi HAalMCaHUS KypCOBOM MaTepuaa.
[lepBriii ctoco® MOMOTAeT YCTAHOBUTH HAIPABIICHUS! HCCIIEAOBATEIHCKOTO MOMCKA,
a BTOpOM JaeT BO3MOXHOCTh CHCTEMATH3UPOBATH COOpaHHYIO WH(MOPMAILIHIO,
0o0OTaTWB TMEpBOHAYAIBHBIA IIJIJAH HOBBIMU HJESMH, HAIMOJHUB €ro HOBBIM
COJIEp’KaHUEM.

3.2.3.3. PekoMeHIyeTCS UCMOIB30BaTh TAKUE TPUEMbI HAITUCAHUS
HAyYHBIX TEKCTOB: 1) CTPOTO MocienoBaTeIbHbIN (TpeOyeT MHOTO BPEMEHH, TaK KaK
aBTOp MPHUCTYIAET K HAMMCAHUIO OYEPETHOTO pasjesia padoThl, TOJBKO MOJIHOCTHIO
3aKOHYUB MPEIBIIYIIHI); 2) METOCTHBIN, ¢ MOCIenyronei 00paboTKoW OTACTbHBIX
yacTeil (Bcs paboTa MUINETCS CHAadYaja BUEpPHE - Kak Obl TPyOBIMH Ma3KaMu, - a
3aTeM ee 4acTu oOpadaThIBalOTCS AETalbHO); 3) BBIOOPOYHBIA (YacTH pabOThI
(rmaBbl) MUMIYTCS MO OTAECNBHOCTH B JIFOOOW MOCIIEIOBATENbHOCTH, 3aT€M TEKCT
oOpabatbiBaeTcss Jjisi  oOecrieueHWs] BHYTPCHHETO €IWHCTBA). Vlcmosib30BaTh
peI0KEHHBIE TPUEMbI MOXHO U B COUETAaHHUH JIPYT C APYTOM.
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3.2.3.4. OcHOBHas 4acThb KypCOBOM pabOTHI JIOJDKHA COCTOSITh HE
MEHEE YeM U3 JIBYX IJ1aB, Kaxaas U3 KOTOPbIX pa30MBaeTcs Ha JBa-TPH MOJpa3jaena
(maparpacga). Haspanwe T7IaBpl HE MODKHO OyOJMpPOBAaTH Ha3BaHWE TEMBI, a
Ha3BaHMEe maparpada riaBel - Ha3BaHHE camMod TJaBbl. DOPMYIHPOBKU JOKHBI
ObITh JTAKOHMYHBIMH U OTPa)KaTh OCHOBHOE COJEpXaHHE COOTBETCTBYIOIIETO
paszziena paboThl.

3.2.3.5. 'maBbI OCHOBHOM 4acTH KypCOBOM pabOThI, KaK MpaBuio,
JOJKHBI MMETh OJMHAKOBBI 00beM. B KOHIlE KaXIoW TJIaBbl PEKOMEHIYETCs
clellaTh KpaTKUE BBIBOJBI, OTPAXAIOIIME PEIICHHE TIOCTABICHHBIX B JaHHOM
pazzmene paboTbl 3amad. PexkoMeHyemblii 00beM OCHOBHOW YacTH KypCOBOMU
pabotsr — 20-25 cTp.

3.2.4. Tlpu HanucaHuU KypcoBOM pabOThI 0co0O€ BHHMAHHUE CJIEAyeT

YAEIUTh €€ CTUIIO U sI3bIKYy. OCTaHOBUMCS JIUIIb HA TJIABHBIX OCOOEHHOCTSIX CTHJIS
KypCOBOM pabOTHI.

3.2.4.1. Hegommyctumo, 9To0BI KypcoBasi paboTa Obliia BHITIOJIHEHA B
ctiie pedepara, T.e. «KPAaTKOTO H3JIOKECHHS COJIEP)KAaHUSA JOKYMEHTa WJIH €ro
gacti» ('OCT 7.9 — 95). Takxke HEIONMyCTHMO MEXaHHYECKOE IEPEIHCHIBAHUE
TEKCTa HAyYHBIX U HOPMATHBHBIX HCTOYHHKOB, HCIIOJIb3YEMbIX MPH BBITOJIHEHUU
KypCOBOU pabOTHI.

3.2.4.2. He nmomyckaeTrcs BeCTH H3JOXKEHHE OT IEPBOTO JIMIA
€IMHCTBEHHOTO YHUCJIa «i CUMUTAIO...», «II0 MOEMY MHEHMIO...» U T.N. llpuHAro
IPUMEHATh MHOKECTBEHHOE YHCJIO: «I10 HAIlleMy MHEHHUIO...», «Ha Hall B3IJISIA. ..,
aM00 «IO MHEHHIO aBTOpa...». Takke BO3MOYKHO HCIIOJIb30BaHHE O€3IMYHON
(GOpMBI:  «ClEeyeT CYMTaTh...», «MOKHO COIJIACUTHCS (HE COIJIACUTHCA)...»
«IIpeAaraeTcs Cieayrolee. . .

3.2.4.3. Ucnons3zoBanue B pabOTe KOHKPETHBIX HAYYHBIX,
CHpPaBOYHBIX, HOPMATUBHBIX U MPAKTHUYECKHX MAaTEpUaJOB OCYIIECTBISIETCS B
COOTBETCTBHHM CO CTAaHJAPTHBIMHU TPAaBUJIAMH IMUTUPOBAHHUS WU COMPOBOKIACTCS
oopmIiieHHEM CCBIJIKM Ha HUCTOYHHUK IIUTATHI.

3.24.4. Ilpu odopmieHnn  TOUYHOW  mUTaThl  (KOTIa
MEPETUChIBACTCS (PParMEeHT Yy»KOTO TEKCTa) €€ TeKCT 3aKIF0YaeTCsl B KaBBIYKH.

Hanpumep: B cBoelt kHure «Cucrema COBPEMEHHBIX OOIIECTBY
amepukanckuii counonor TonkorT Ilapconc numer: «Pa3Butue Gr0pokpaTHUECKO
opraHu3anuu OOBIKHOBEHHO TpeOyeT, uTOOBbl KaKI0W MpOo(EeCcCHOHATBHON poJn
COOTBETCTBOBAJI OIIPEEIICHHBIN BU JOJDKHOCTH. .. ».

3.2.4.5. Tlpu HenpsMOM IUTUPOBAHUM (TIEpecKa3 MBICIECH TPYTrux
aBTOPOB CBOMMH CJIOBaMH) KaBBIYKM HE CTaBATCA, HO IMTaTa BCE PaBHO
COTPOBOXK/IACTCS YKa3aHUEM Ha €€ aBTopa.

Hampumep: OmnuckiBass crmocoObl 3aMelIeHUsT IOCTa TJIaBbI
rocyaapctBa B 3apyOexHbiXx cTpaHax, A.M. UYepkacoB oTmedaeT, YTO B
MYCYJIbMAHCKUX MOHapxusix BocToka KEHIIMHBI HCKJIIOYEHBl U3  Kpyra
IIPECTOJIOHACIIETHUKOB.
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3.2.4.6. Ecu aBTOp pabOTHI JKEJIaeT YTO-TO BBIACIUTH B TOYHOM
IIUTATE, OH JOJIKEH 3TO CIEIUATLHO OTOBOPUTH.

Hanmpumep: A. ToitnOu mnumet: «[IpakTuka cmaum sK3aMeHOB
Hay4uJia MeHs padoTaTh U npu Heb1azonpusmHulx yciosusx (KypCcuB Halll. — aBT.); U
9TO OYEHb LICHHAS IIPUBBIUKA, €CIIM XOYEIIb YETO-TO JOCTHYD).

B npuBeneHHol nuTaTe aBTOPCKasi OrOBOPKa MOMeEIeHa B CKOOKH,
COKpAaIIEHUE «aBT.» (aBTOP) MOKHO 3aMEHUTh CBOMMHU WHUIATIAMHU.

3.2.4.7. Bce uuTaThl COMPOBOXKIAIOTCS CCHIIIKAMU Ha IIUTHPYEMBbIH
UCTOYHUK. B KypcoBoii paboTe NMpHMEHSETCs] cHUCTeMa MOJCTPOYHBIX CCBHUIOK CO
CKBO3HOW HyMmepaluel (CChUIKM IOMEUIAI0TCS BHHU3Y CTpaHHIbI (TOrna OHH
Ha3bIBAIOTCS «CHOCKW»), U MX HyMepalus He HauyuHaeTcs Ha KaKIOW CTpaHuLe
3aHOBO, a mpopaoipkaercs). Jms Toro 4yToObl OGOPMHUTH CCHUIKY HEOO0XOAUMO
TOCTAaBUTh B KOHIIC [IUTATHI HAJCTPOUHBIH 3HAK, 0003HAYAIONMH HOMep cChLIKH (),
a BHM3Y CTPAaHHLBbI IOJ YEPTOH, OTIENAIOMIEH CCBUIKY OT TEKCTa (3Ta JIMHUS
Ha3bIBAETCS  «pA3JENUTENb)), IMOCHe AHAJOTMYHOTO  HAJACTPOYHOIO  3HAaKa
ounbnuorpaduyeckoe ONnMCcaHue HUTHPYEMOT0 HCTOYHUKA.

[Tpumep opopmnenus: budauorpadpuyecKkor CChUIKH (CHOCKH).

B cBoeit kHure «Cucrema  COBPEMEHHBIX  OOLIECTB»
amepukanckuii counonor TonkorT Ilapconc numer: «Pa3Butue Gr0pokpaTHUECKOM
OpraHu3ald OOBIKHOBEHHO TpeOyeT, uTOOBbl KaXIoil npogheccuonanvrou ponu
COOTBETCTBOBAJI OIPEICICHHbII BHJ] JOTKHOCTH. .. » .

1HapCOHc T. Cucrema coBpeMeHHbIX 00mecTB. — M.: AcnekT [Ipecc, 2001. —
C. 39-40.

3.24.8. Hpudt cHOCkM HNOMKEH OBITh MEHbIIEe MmIpUdTa
OCHOBHOT'O TeKcTa (12 kers).

3.2.4.9. Ecnmu oguH U TOT XK€ MCTOYHHMK IMTHUPYETCS Ha OJHOU
CTpaHuile paboThl MMOBTOPHO, TO CHOCKAa HAaYMHAETCS cO cioB «Tam xe», a mocie
THUPE CTAaBUTHCS HOMEP CTPAHUIIBI:

Hanpumep: > Tam xe. — C. 45.

Ecnu TOT k€ MCTOYHUK UUTUPYETCS B NalIbHEHMIEM Ha APYrux
CTpaHUIax pabOThl, TO B CHOCKE YKa3bIBae€TCs aBTOpP pabOThI, a BMECTO Ha3BaHUS
3aMUACKIBAETCS «YKAa3. COU.»:

Hanpumep: *Iapconc T. Vkas. cou. — C. 110.

3.2.4.10. Ecnu uutupyemblid TEKCT B3SIT HE W3 MEPBOMCTOYHHUKA,
TO CHOCKa Ha4MHAaeTcs ciioBaMu: «L{uT. mo:»

3.2.4.11. Ecnu umraTa mpeacTaBisieT coO0oi 000O0IIEHHBIA BBIBOJ
13 HECKOJbKUX MCTOYHHMKOB, TO CHOCKAa HauMHaeTcs Tak: «CM.:». DTO ke MpaBHIIO
JIEUCTBYET, €CIIM aBTOP IIUTATHI HE YIIOMSHYT MPU [IUTUPOBAHUH.
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3.2.4.12. llutupoBaHME€ HOPMATUBHBIX IPABOBBIX  aKTOB
COMPOBOXKIAaeTcs O(GOPMIECHUEM CCBHUIKM HAa MCTOYHUK WX O(HUIIMAIBHOTO
OmyONMKOBaHUsA. B CChUIKE TOYHO yKa3bIBaeTCAd IUTHpyeMas CTaThs (IMYHKT,
pazzielt) mpaBoOBOIO aAKTa.

Hanpumep: B coorBercTBHum co cT. 1 deaepanbHOro 3akona ot 28
nexadbps 2013 r. Ne 400-®d3 (B pem. or 19 nexabps 2016 r.) «O crpaxoBbIX
TICHCHSX» °. ..

> CobOpanmne 3akoHomatenbcTBa P®. 2013. No 52 (wacte I). Ct. 6965;
CoOpanue 3akoHoatenberBa PO, 2016 (wacts ). Ne 48. Ct. 6725.

3.2.4.13. B npuBeicHHOM TIpUMeEpe ClielyeT 0OpaTUTh BHUMAaHHE
Ha TO, YTO B CHOCKE yKa3aH HUCTOYHHK HE TOJILKO TIEPBOTO O(HUIIMATHLHOTO
OIMyOJIMKOBaHUSI HOPMATHBHOTO IMPABOBOTO aKTa, HO M WMCTOYHUK O(HUIIMATIHLHOTO
OITyOJIMKOBAHUS TOCJIEIHUX W3MEHEHWH, BHECEHHBIX B 3TOT aKT (JIeHCTBYIOIIAs
penaxuus).

3.2.4.14. Tlpu NOBTOPHOM CCHUJIKE HA HOPMATHUBHBIN MPABOBON aKT
CHOCKa He oopMIIsieTCs, a Ha3BaHUE aKTa MPUBOAUTCS B COKpalieHHoH popme (0e3
HOMEpA | JaThl u37anus). Eciu B CHOCKe aBTOp HaMEpeBaeTCsl COCIAThCS HA CTAThU
MIPAaBOBOTO aKTa, IOJIOKCHHUS KOTOPBIX OBUIM TPOIMTUPOBAHBI B TEKCTE, TO
HEOOXOJMMO YYEeCTh, YTO OTO HE JIOMYCKAETCSA MO OTHOIICHWIO K KOJEKCaM H
Konctutynuu PO.

3.2.4.15. CnenyeTr 3HaTh, YTO B CHOCKE MOXHO TOMECTHUTH HE
TOJIBKO CCBUIKY Ha MPOIMTHPOBAHHBIN BBIIIIC NCTOYHHUK, HO U CBOM IIPUMEYAHHMS 110
MOBOJ1y BBICKAa3aHHOM B TEKCTE KypCOBOM paOOThI MBICIIH U T.II.

3.2.5. Benenue u 3axntoueHue. [lucarh BBeeHUE U 3aKITIOYCHHUE
PEKOMEHIyeTCsl TOT/1a, KOT/la TOTOBa OCHOBHASI YaCTh KypcOBOM pabOThI, TaK KakK B
HUX B KpaTkoll (opme oTpaxkaeTcsi COAep:KaHHe, 1EeTH, BBIBOJbLI HUCCIEIOBAHUS.
Texct BBemEHUS M 3aKIIOYEHHUS MOXHO HCIOJIb30BaTh MPHU TMOATOTOBKE TEKCTa
BBICTYIUICHHUS Ha 3aIIUTE KypCcoBOil paboThl. OopMieHHE ITHX pa3aeioB KypCcoBOi
OCYIICCTBJISICTCS TIO TEM >KE€ MpaBWjiaM, 4TO M O(OPMIICHHE OCHOBHOM 4YacTH,
OJTHAKO MX COJIEp’KaHNEe UMEET CBOM OCOOCHHOCTH.

3.2.5.1. ConepxaHue BBEICHUS:

- o0OocHoBaHue BbIOOpa TeMbl. BbiOOp 0OBIMHO 00OCHOBBIBAeTCS
aKTyaJIbHOCTBIO TeMbl. HeoO0XoauMo ompeaenuTh CTENeHb MpopadOTaHHOCTH
BBEIOpAaHHOW TeMbI B ApyruX Tpynax. IIpaBumpHO chopMymnpoBaTh aKTyaabHOCTH
BHIODAaHHOW TEMBI O3HA4YaeT TIOKa3aTb yMEHUE OTHEIATh TJABHOE  OT
BTOPOCTETIEHHOTO.

- ompeneneHne o0OBeKTa W TmpeameTa wucciemoBanus. I[lon
00BEKTOM TOHMMAETCS SIBICHUE WM TMPOIECC PeaJbHON NEeHCTBUTEILHOCTH JINOO
chepa OOIIECTBEHHOW >KM3HHM, Ha HWCCJIEIOBAHME KOTOPBHIX HAMPABICH HAYYHBINA
nouck aBTopa. [IpeameT uccnenoBanust COOTHOCUTCS ¢ 0OBEKTOM KaK 4acTh I1EJI0TO
— CTOpoHa OOBEKTa, Ha KOTOPYHO U OyJeT HEeNOCPEICTBEHHO HAalpaBICHO
uccienoBanue. TakuM oOpa3om, peaIMeT UCCIEAOBAHUS OTIPEEIIIeT TeEMY PabOTHI.
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- ompeneieHue 1enu paboThl M 3a4ad, KOTOpbIE JOJKHBI OBITh
peiieHbl B Xo/€ ee BbimofHeHus. Llens paboTel — 3TO pe3ysbTaT, Ha MOJyuYEHUE
KOTOpPOTO HampaBlieHO uccienoBanue. lLlenp wucciaemoBanust Qopmynupyercss B
COOTBETCTBHUH C TEMOM KypcoBOW pabOThl. A 3a1auu ONPEIEISIOTCS B COOTBETCTBUH
C IOCTaBJICHHOM LIEJBIO (UTO HY>KHO CJI€JIaTh, YTOOBI IOCTUYD ATY LIEJb).

- OIpEe/IeTICHNE METOI0B UCCieoBaHus. To ecTh OnpeieIeHHe TeX
IPUEMOB M CHOCOOOB, C MOMOINBIO KOTOPBIX OYyIyT pelIeHbl MOCTaBICHHBIC B
UCCIIEIOBAaHUM 3a7aud. MeToJuKa BBITIOJHEHUS KypcOBOM paOOThl MpeArnoiaractT
CTaHJApTHBIN HA0Op METOJOB: aHAU3 HAYYHOU JMTEpaTypbl, CUCTeMaTH3alus U
000011IeHH1Ee PE3yIbTATOB aHAJIM3A U T.II.

- OubOnumorpaduueckuii 0030p 1O Teme uccienoBanus. Jlaer
BO3MOKHOCTh OILICHUTb M COCTOSIHUE pa3pabOTaHHOCTH JaHHOW TEeMbl B HayKe, U
COCTOSIHUE OCBEJIOMJICHHOCTH aBTOpa O HAY4YHOU JMTepaType MO HCCIEAOBAHHOM
UM TIpo0Jeme.

3.2.5.2. BBenenue He JOMKHO AyOIMPOBATh WM 3aMEHSITH COOOM
KaKylo-TM00 4YacTh KypCOBOH pabOThl, TOSTOMY OHO HWMEET CpPaBHUTEIHHO
He00JbIIoN 00BbeM (2-3 cTpaHulbl) U (OPMY TE3UCOB, C MOMOILBIO KOTOPBIX MOYKHO
COCTaBUTH 00IIIee HAYaIbHOE MPEACTABICHUE O COACPKAHNN KOHKPETHOM KypCOBOIA
paboTHI.

3.2.5.3. 3akmioyeHune TMpeAcTaBiIsieT co00il TOCIeI0BaTEIbHOE
U3JI0’)KEHUE BBIBOJIOB, C/IEJAHHBIX B KYpCOBOM paboTre. BrIBOIBI TOIKHBI OTpaxaTh
pelleHrHe TMOCTaBJICHHBIX BO BBEACHMM 3aJady W JIOCTHI)KEHUE LEIU KypCOBOM
pabotel. [locnenoBaTenbHOE  M3JO0KEHHE BBIBOJIOB BO3MOXKHO B  (opMme
NEPEYUCIICHUS UX MO MYHKTaM (BO-IIEPBBIX, BO-BTOPBIX U T.1.). O0bEM 3aKIIIOUEHUS
JIOJKEH OCTaBaThCsl B Ipesesiax 2-3 CTpaHull.

3.2.6. Ctpykrypa u opopmiieHrne 6ubirorpadguueckoro Crmcka.

3.2.6.1. bubmuorpaduueckuii  CNUCOK JOJDKEH  OTpa)kaTh
coOpaHHbIe, MPOAHATN3NPOBAHHBIE W HETIOCPEICTBEHHO HCIOJIb30BAHHBIE aBTOPOM
IIPU BBINIOJIHEHUH pAOOThl HAyYHbIE UCTOYHHUKM (MOHOrpaduu, yueOHble mocoous,
HAYyYHO-TIPAKTUYECKHE  W3JaHUS, Hay4dyHble CTaThbW, MaTepualbl HAy4HO-
MPAKTHUECKUX KOH(EpeHIINii), HOPMAaTHBHBIC IIPaBOBBIC aKTHI.
bubnuorpaduueckuii CUCOK AOKEH BKIIOYATh HE MeHee 15 HauMeHOBaHU.

3.2.6.1. Odpopmnenue OnbIMOTpadhUIecKOro CIUCKa MOAINHACTCS
TpeOOBAHMAM CIENYIOMUX akToB (mpumep odopmiieHus OubIrorpapuyeckoro
CIIMCKA JaH B NPUI0KEeHUU Ne 4 K HaCTOSIIUM PEKOMEHIAIUSIM):

- MexrocynapctBennbiii craggapt ['OCT 7.80-2000 «Cucrema
CTaHJAApTOB 10 HHPOpMAIUKU, OUOIMOTEYHOMY U  U3ATEIBLCKOMY JIEIy.
bubnmuorpaduueckas 3ammuch. 3aronoBok. OOmue TpeOoBaHUS € TpaBUia
cocTaBiieHUs» (BBEIeH B JeiicTBUMEe mnocTaHoBieHueMm I'occrangapra P® ot 6
okTs0pst 2000 1. Ne 253-c1);

- MexrocynapcrBennbiii crannapt 'OCT 7.1-2003 «Cucrema
CTaHAApTOB 1O HWHPOpMALMK, OUONMOTEYHOMY U  U3JIATEIbCKOMY  JIENy.
bubmuorpaduueckas 3anuch. bubauorpadpuyeckoe onucanue. OOume TpeOOBaHUS
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U TIpaBUJIa COCTaBJICHUS» (BBEICH B JIEHCTBUE MocTaHOBIeHUEM ['occrangapra PO
ot 25 Hos6ps 2003 1. Ne 332-cT).

3.2.6.2. bubnuorpaduieckue OMMCaHMs, BKIOYAEMbIe B CIIHCOK,
PEKOMEHTyeTCs pacrojararh B CJIEIyIOIIEeM MOPSIKe:

- HOPMaTHBHBIC IPABOBHIC AKTHI,

- Hay4Has U METOJNYecKas TuTepaTypa.

3.2.6.3. B paznene 6ubmmorpaduyeckoro crrcka «HopmaTuBHbBIE
MPABOBBIC AKTHD» TOMEMIAIOTCS O(UIIMATBLHBIE TOKYMEHTHI, MPUHATHIC OpraHaMu
BiacTH (TOCYNapCTBCHHON, MYHHUIIMIAIBHON) W WX JODKHOCTHBIMU JIMIIAMHU, a
Tak)Ke MEXKIyHAPOJHBIC TPABOBBIC aKTHl (JIOTOBOPHI, KOHBEHIIUU, PE3OJIOLNU
MEXKIYHAPOJHBIX OpraHu3aliii W T.I. AKTBI, WMEIONIUE OJUHAKOBYIO CHITY
(mampumep, nBa ¢enepaibHBIX 3aKOHA), paclojaraloTcs B XPOHOJIOTHYECKOU
MocJe0BaTeILHOCTH (0T O0JIee paHHETO).

3.2.6.4. B pasnene Oubnuorpaduyeckoro crnucka «Hayunas u
METOMYECKas INTEpaTypa» UCTOYHUKH Pacrojaralorcs B ajahaBUTHOM MOPSIKE.

3.2.6.5. Omnucanus akTOoB OJAHOTO H TOTO K€ Opra”a
pacrojaratorcsi B XpOHOJIOTMYECKOM MOCJeA0BaTeIbHOCTH (OT 0oJiee paHHEro).
AKTBI CyIeOHBIX OPTaHOB PACIIOJIATAalOTCS BBIINIE MPABOIMPUMEHUTEIBHBIX aKTOB
aJIMUHUCTPATUBHBIX OPTAHOB M MMPOKYPATYPHI.

3.2.6.6. [lanee mnpuBoAATCS mTpUMEpHl OmOIMOrpaduuecKoro
ONMMCAHMSI HMCTOYHUKOB pa3IWyHBIX BHAOB. WHopmarnuel, 1o KOTOpoi
cocTaBisieTcst Ouonorpaduueckoe onucaHue, MOTYT SIBJISITHCS: BBIXOJHBIC JaHHBIC
KHUTHY, JaHHBIE O HOMEpE KypHasa WK ra3eThl, dJICKTPOHHBIN ajpec canTa.

bubnuorpaduueckoe onrcaHue KHUTH OJTHOTO aBTOpa (BKJIIOYAET
dbaMUITUI0 ¥ UHUIKMAIBI aBTOpA, HA3BaHUE KHUTU U JOTOJHSIONINE CBEJCHHUS, CIIE
pa3 uMs aBTOpa Mociie KOCOM 4epThl (3TO I0OaBOYHAS 3aIUCh), TOPOJ, B KOTOPOM
W3JlaHa KHUTa, U U3JIaTeIbCTBO, T/l U3/IaHMS, KOJI-BO CTPAHMII, UMS aBTOPA):

Kamannna, T.B. DOxonomuka opranusanuu: yuyeOnuk / T.B.
Kamannna. — M.: Dkcemo, 2007. — 512 c.

B npuBeneHHOM mpuMepe clieyeT 00paTuTh 0co00€ BHUMAaHKUE Ha
pPacCTaHOBKY pa3AelIUTEIbHBIX 3HAKOB (3aMSAThIX, KOCON YEpThI, TUPE U JIP.).

bubnmuorpaguyueckoe omnucaHue KHUTH HECKOJIBKHUX aBTOPOB
(oTiHMUaeTcsl TeM, YTO OCHOBHOM 3aroJIOBOK HE COJEPKUT MMEH BCEX aBTOPOB, a
TOJIKO TIEPBOTO U3 HUX, OCTAJbHbBIE K€, €CIIM UX HE OOJIbIIE TPEX, NEePEUUCIISIIOTCS
B 100aBOYHOM 3aITHCH):

ITponkun, C.B. DxoHomMuKa opraHuzanuu: Yded. mocodue s
cryaentoB By3oB / C.B. Ilponkun, O.E. Ilerpynuna. — M.: Acnekr Ilpecc, 2004. —
414 c.

B npuseaennom npumepe cienyetr o0paTUTh BHUMAHHUE Ha TO, YTO
COKpAIIIEHUSI TIPU COCTaBJIICHUH OMOIMOTrpadrueckoro OMUCaHUs JOIMYCKArOTCS B
cooTBeTcTBUM ¢ MexrocyaapctBeHHbIM cTaHgaptom ['OCT 7.12-93 "Cucrema
CTaHAApTOB 1O HWHPOpMALMM, OUONIMOTEYHOMY U  U3JIATEIBCKOMY  JIENy.
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bubnuorpaduueckass 3amnuch. CokpallleHHe CJIOB Ha PYCCKOM si3bike. OOrmiue

TpeOoBaHus U npasBmia" (yTB. moctaHoBieHueM 'occranmapra PD ot 13 nekalps
1994 r. Ne 308).

Eme oauH mpuMmep omucaHWs KHUTH HECKOJBKHAX aBTOPOB (€Ciu
uX OOJIbIIE TPEX):

DkoHOMHKa opranu3anuu: Y4ueOnuk / A.B. be3pykos [u 1p.]; OTB.
pen. A.H. KokoroB, M.U. Kykymkun. — 2-e u3a., nepepad. u gomn. — M.: Hopwma,
2007. - 544 c.

Knaura Ttakyke MOXET BBIXOJHTH «IIOJ PEIAKIIUCH», «I10a 00IIeH
penakiuen» u T.11.

bubnuorpaduueckoe omnucaHue >XypHaJIbHON CTaThbU (BKIIOYAET
(dbaMuUIuI0 1 MHUIMAJIBI aBTOpPA, Ha3BaHUE CTAThH, HA3BAHME KypHaIa, 100aBOUYHYIO
3aIKCh, TOJ1 U3/1aHUSI, HOMEP, CTPAHUIIbI, HA KOTOPBIX PACIUIOKEHA JJAHHAS CTATh):

Yepemnanos, B.A. Dxonomuka opranuzanuu / B.A. Yepenanos //
3akon u mpaBo. — 2005. — Ne 4, — C. 9-13.

bubmuorpaduueckoe onucaHue Tra3eTHOM CTaTbu (aHAJIOTMYHO
KYpPHAJIBHOMY, TOJIBKO CTPAHUIIBI CIEIyeT YKa3blBaTh, €CIIM Ta3eTa MMEeT 00BheM
ooJiee 8 CTp., KpOME TOr0, BMECTO HOMEPA MOXKHO MPUBECTHU JaTy U3JAHUS):

Jleonos, B. Dxonomuka opranuzamuu / B. Jleonos, W. IllectakoB
// Poccwmiickas razera. — 2007. — 16 sauBaps. — C. 7.

[Ipu onucanuu cratbei, OMyOIMKOBAHHBIX B HELIEHTPAIbHBIX (HE
B I. MOCKBe) M3JaHUSX, TOCIEe Ha3BaHUA KypHasia (ra3eTbl) B CKOOKax clielyeT
yKa3aTh MECTO M3JaHUS.

[Ipu odopmieHNH ONUCaHUS HOPMATUBHOTO TPABOBOIO aKkTa
JKeJaTeIbHO UMETh MPEACTAaBICHUE O TOM, IJI€ U KOTJa 3TOT akT ObL1 O(ULHUaTBHO
onyonukoBaH. Hanpumep, HOpMaTHBHBIE MPaBOBBIE aKThl (heepajbHBIX OPraHOB
rocyAapCTBeHHONW BiacTu odunmanbHo TyOnmukyrorcss B «Poccuiickoit razerey,
«CoOpanun 3akoHonarenscTBa Poccuiickoil Pepepauun» MU OPYrUX HU3IAHUSX;
HOPMATHBHBIE NPABOBBIE AKThl OPraHOB T'OCYAAPCTBEHHOW BiacTH BopoHexckoii
obnactTu ¢ arycra 2006 r. odunmanbHo mnyonukyioTcs B «CoOpaHuu
3aKOHOJATeNbCTBA BOpOHEKCKOW 005acTh», a Takxke razerax «BopoHexckuii
Kypbep» 1 «Mounoion KOMMyHap»1 (mo 2006 r., B razere «KoMmmMmyHay).

[IprmMepbl onucaHrss HOPMAaTUBHOTO MTPABOBOTO aKTa:

Konctutynuss  Poccuiickoit  ®@enepauuu :  [[puUHATA HA
BCEHAPOJIHOM TosocoBanuu 12 nexadbpst 1993 r.] : ¢ yueToM momnpaBoK, BHECEHHBIX
3akoHOM Poccuiickoii ®denepauun o nompaBkax K Konctutyumm Poccuiickon
Odeneparuu 21 urons 2014 r. Ne 11-®K3 // Poccwmiickas razera. — 1993. — 25

! Cr. 6 3axona Bopomexckoii o6mactu ot 7 mrons 2006 T. Ne 86-03 "O mopsizke 0GHAPOIOBAHHS, OIyONIHKOBAHKS U BCTYILICHHS B
CHJIy HOPMATHBHBIX TPAaBOBBIX aKTOB OPraHOB IOCYIapCTBEHHOW BiacTH BopoHexckoil o06nacTé M O MOpsAKe OMyOIMKOBAHUS
MHOU oduransHoit nudopmarmu'.
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nekabps. — Ne 237; Cobp. 3akoHomarenbcTBa Poc. denep. — 2014. — Ne 31. — Cr.
4398.

TpynoBoii koxekc Poccmiickoit ®eneparuu : ¢enep. 3akoH ot 30
nexabpst 2001 r. Ne 197-@3 : B pen. denep. 3akona ot 3 uronst 2016 r. 347-D3 // Cobp.
3akoHogarensctBa Poc. ®enepammu. — 2002. — Ne 1 (u. 1). — Ct. 3; CoOp.
3akoHopaarenscTBa Poc. denepanmn. —2016. — Ne 27 (wacts II). — Cr. 4280.

O rocynapcTBeHHOM rpakaaHcKoi ciryx0e Poccuiickoit @enepanuu
: henep. 3axkon ot 27 uronst 2004 r. Ne 79-D3 : B pen. denep. 3akoHa ot 2 uroHsa 2016 T.
Ne 176-@3 // Cobp. 3akonomarenscTBa Poc. ®eneparmun. — 2004, — Ne 31. — Cr. 3215;
Co0p. 3axkononatenberBa Poc. ®eaeparun. —2016. — Ne 23, — Cr. 3300.

YcraB Boponexckoit odnactu ot 7 utonst 2006 r. // Kommyna. —
2006 1. — 10 urons. — Ne 87-88.

O mnpoBeaenun OOIIEPOCCUUCKOTO KOHIpecca MO IPaBOBOM
pedopme : Yka3 Ilpesugenra Poc. denep. ot 7 HosOps 1995 r. Ne 1086 // Cobp.
3akoHOgaTenbcTBa Poc. demep. — 1995. — Ne 46. — Cr. 4423.

3.2.7. TlpumoxkeHuss K KypCOBOW paboTe TMpPEeACTaBIsAIOT COOOH
CIIpaBOYHBIE MAaTEPUAIIbI, IOMOJHSIONINE, UIUTIOCTPUPYIOIIUE U3JlaraeMble B paboTe
UJIeH, MBICJIHM, BBIBOJIbI, HO IOMEIaeMble B KOHIIE €€ U OTACIbHO, YTOOBI HE
3arpOMOJKJIaTh OCHOBHOW TeKCT. [IpuiokeHus, Kak mpaBWIIO, BKJIIOYAOT: KOIHH
JIOKYMEHTOB, BBIJICPKKA M3 OTYETHBIX MATEPHUATIOB, CTATUCTUYECKUE JIAHHBIE,
CXeMbl, Tabnuipl, rpaduku, auarpamMmmbl U T.a1. Ecam B pabore wumerorcs
MPWIOKEHUSI B TEKCTE KypCOBOM pabOThl Ha HUX JieNaeTcsi ccbUika. [lpunoxkeHus
MOMENIAIOT Mocie Oubnuorpaduueckoro cCrnucka B TOPSAJIKE WX YIOMHUHAHUS B
TekcTe paboTel. Kaxknoe mpuiioxkeHne HaYnHAETCsl C HOBOM CTpaHUIIbI C YKa3aHUEM
B NpaBoM BepxHeM yriy cioBa «lIpwinoxenue». Ilpu HanMunM HECKOJBKUX
MPWIOKEHUHN KaXK0€ U3 HUX HyMepyetcs (0e3 3naka No), Hanpumep, «I Ipunoxenue
1», «IIpunoxenue 2» u T. A. Kaxaoe npuioxeHue J0HKHO UMETh TEMATUYECKUN
3aroJIOBOK.

4. 3amura KypcoBoi padoThbl M BbICTABJICHUE OLIEHKHU

4.1. Tlocine TOro Kak KypcoBasi paboTa Oyner JAOMylleHa K 3aluTe
oOydaroremMycs CleayeT MOATOTOBUTRLCSA K ee 3ammuTe. JIJIs 3TOro K AaTe 3aiiuThl
PEKOMEHyeTCsl TTIOATOTOBUTh TEKCT MyOJWYHOTO BBICTYIUICHUS. OH MOXET UMETh
dbopmy Te3mcoB wiH (HOpMy TOJHOTO TEKCTa, KOTOpbIe, OJHAKO, HET
HEOOXOIMMOCTH 3ay4HMBaTh, MOTOMY YTO BO BPEMS 3aIUTHl 3aMUACIMH MOJT00HOTO
poJia MOKHO TMOJIh30BaThCa. OOBIYHO TEKCT MyOJMYHOTO BBICTYIUICHUS CTYACHTHI
TOTOBAT HA OCHOBE BBEJCHUS M 3aKIIOUCHUS KypCOBOW pabOTHI, MOCKOJIbKY OHU
OTpaxaroT e€ TJIaBHOE COJIepKaHUE.

4.2. Peub cTyaeHTa Ha 3alUTe KypCOBOM pPabOTHI MOKHA TPEICTABIIATH
co00# KpaTKoe H3JIOKEHHE TEX BOIPOCOB, KOTOPBIC IMOJIYYHIIA CBOC PACKPBITHE B
BEJICHUHY U 3aKTF0YeHHUH. [Ipoa0IKUTEIBHOCTD TaKOW peun — 5-7 MUHYT.
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4.3. KypcoBas paboTa OlLEHHUBAETCS aTTECTAlMOHHOM KOMHCCHEH IS
MpOBENCHUsS]  dK3aMeHa  (KBATM(UKAIMOHHOTO) TPH  YYaCTHH  HAYYHOTO
PYKOBOAMTENST KypcOoBOM pabOThl MO pe3ynbrataM ee 3amurthl. [lpu 3ToM
YYUTHIBAFOTCSI:

4.3.1. CreneHb caMOCTOSITEIBHOCTH BBIITOJIHCHHOT'O MCCJIEJOBAHMS,

4.3.2. Hamnure aHanmm3a CHEIUAIBHOW JIUTEpPaTyphl, HOPMATHBHBIX
MPABOBBIX aKTOB M MAaTEPHAJIOB MPAKTHKH TI0 TEME UCCIICAOBAHMUS;

4.3.3. CBsi3p mpeaMeTa HCCIEAOBaHUSA C aKTyaJbHBIMH MpoOIeMamMu
XO35IUCTBEHHOM XKM3HU OpraHU3alNH;

4.3.4. Hanmuune B KypcoBod paboTe COOCTBEHHBIX OOOCHOBAHHBIX
CYXKJIEHUH aBTOPA;

4.3.5. JIorM4HOCTh CTPYKTYpbl U COJICpXKaHUSI KYpCOBOH pabOTHI,
000CHOBaHHOCTh ABTOPCKHUX BBHIBOJIOB U MPEIOKEHUMH;

4.3.6. Cobmrosienue TpeboBanuii kK 0popmMIeHUIO PabOTHI.

4.4. ITpu onleHUBaHUU KYPCOBOU pabOTHl MMEET OOJIBIIIOE 3HAYCHUE U TO, KaK
OblTa 3amuIileHa KypcoBas pa0oTa: CBOOOJHO JIM BiaJCET aBTOpP MaTepUaioM
paboTHl, HACKOJIBFKO YBEPEHHO U TIOJHO OTBEYAET HA BOMPOCHI MPEIO1aBaTesl.

4.5. Pe3ynbTaThl 3alIUTHl KypCOBOW PaObOTHI OIIEHUBAIOTCS MO MSATUOATILHOMN
cCUCTEME:

4.5.1. OueHka «OTJIMYHO» BBICTABISAETCA MPU HAJIUYHMH TIITyOOKHX,
UCYEPIBIBAIOIINX 3HAaHUH B 00bEMe TeMbl padOThl, CBOOOJHOM BJIAJCHHUH
TEOPETHUYECKUM MAaTeprajoM, YMEHUH TPAMOTHO TOJKOBATh 3aKOHBI M MPABUILHO
UX TIPUMCHSTh, TPH JIOTHYECKH CTPOWHOM, apryMEHTHPOBAHHOM OOOCHOBAHHH
MOJIOKEHUH, BBIIBUHYTHIX B paboTe, a TakKe MPU YCIOBUH 3HAHMS COJCPIKAHUS
CTHEIMAFHON JTUTEpaTyphI M0 paccMaTpruBaeMoil mpooieme;

45.2. OmeHka «XOpOIIO» BBICTABISACTCS TPH HAJUYHH TBEPABIX H
JOCTaTOYHO TIOJIHBIX 3HAHWK B 00BEeMe TeMbl pabOThI, YBEPCHHOM BIIAJCHUHU
TEOPETHUECKUM MaTEPHAIIOM, TIPU HE3HAYUTEIIBHBIX OIMTMOKAX B YACTHBIX BOIPOCAX,
YMEHUHU CBSI3bIBATh 3HAHHWS TEOPHUU C TIPAKTUKOW, TMPaBUILHOM TIOHUMAaHHUH
COJZIEpKaHUs 3aKOHOB, YETKOM U TTOCIIEA0BATEILHOM M3JI0KEHUU MaTepuaa;

4.5.3. OreHKa «yIOBIETBOPHUTEIILHO» BBICTABISETCS MPU HATUYUH
JIOCTAaTOYHBIX 3HAHUN B 00beME TEMbI pa0dOThI, U3JI0KEHUN MaTepHraiia 6e3 rpyobix
OIIMOOK, HO TpU HEOOXOJAMMOCTH HABOMSIIMX BOMPOCOB B X0/€ OOOCHOBaHUS
TEOPETUUYECKUX TOJOKEHUM ¥ TOJKOBAHMS 3aKOHOB, a TaKXe IMPU HaJTUYUH
TPYJAHOCTEHN B IPAKTUYECKOM MPUMEHEHUH HOPM TIPaBa;

4.5.4. OrieHKa «HEYAOBIETBOPUTEIHHO» BBHICTABISACTCS MPH HATUUHH
rpyObIX OMMOOK B PACKPBHITUM TEMBI PaOOThI, HEIONMOHMMAHUHU CYITHOCTH
paccMaTpuBaeMoil  MpoOJieMbl,  HEBEPHOM  TOJKOBAaHWU  AHAIM3UPYEMbBIX
3aKOHOIOJIOKEHNH, HEYMEHUH TPUMEHITh 3HAHHWE 3aKOHOB TPU PEIICHUH
MPAKTUYECKUX 3a7a4, a TakKe B CiIy4dae BBIJIAYU UYYKHX OMYOJIMKOBAHHBIX
MaTepHaioB 3a CBOM 0€3 CChUJIKU Ha aBTOPOB (TIJIaruar).

4.6. Onenka 1Mo KypcoBod paboTe 3aHOCUTCS B 3a4€THO-IK3aMEHAIIMOHHYIO
BEJIOMOCTh 3alllUTE KYpPCOBBIX paldOT, 3a4ETHYIO KHIDKKY OOydYaromerocs, B
PEIEH3UI0 Ha KypCOBYIO PaboOTy, a TakKe MPOCTABISIETCS HA THUTYJIHHOM JIMCTE
KypCOBOi1 pabOTHI.
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4.7. Tlpm mONydeHWH HEYAOBIECTBOPUTEIHHON OIEHKA OOYyYaroIIHiiCs
00s13aH TIOBTOPHO BBITIOJIHUTH KYPCOBYIO padOTy O HOBOM TeMe, COTIIACOBAHHOM C
3aBEIyIOIINM Kadeapoii, Win nepepadoTaTh MPEKHIOK0 MO YKA3aHUIO PEIICH3EHTA.

4.8. 3amura KypcOBBIX pabOT, B TOM UHWCIE H TOBTOPHAS, IOJDKHA
3aBEPUIMTHCA, KaK MPaBUIIO, 10 Hayaia 3K3aMeHalMOHHOU ceccur. O0yJaroniuiics,
HE 3aIUTUBIINN B YCTAaHOBJICHHBIA CPOK KYPCOBYIO pabOTy, CUUTACTCS WMEIOIIAM
aKaJIeMHUUECKYIO 3aJI0JKEHHOCTh M K 9K3aMEHAIMOHHOMN CECCUU HE JIOMYCKAETCH.
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5. OcHOBHAas M IONOJIHUTEJILHAS JINTEpaTypa

5.1. HopMaTHBHBIE aKThI

1. TOCT 7.12-93 bubmuorpaduueckas 3amuch. CokparieHHe CIOB Ha
pycckoM si3bike. Ob1ue TpeboBaHus U paBUiia

2. TOCT 7.83-2001 MexrocynapctBenusii  ctanmgapt  CUBUJI.
OnektpoHHbIe n3ganus. OCHOBHBIC BUJIBI H BEIXOJIHBIC CBEICHUS

3. TOCT 7.1-2003 bubnuorpaduueckass 3amnuck. bubnmorpaduueckoe
onucanue. OOmre TpeOGOBaHUs U MPaBUJIa COCTABICHUS

4. TOCT P 7.05-2008 bubmuorpaduueckast ccpuika. OOmue TpedoBaHus U
IIPaBHJIa COCTABIICHHSI.

5.2. OcHoBHas JUTEpATypa
1. Cxobkun, C.C. DKOHOMHKA OpraHU3alMM B TOCTUHUYHOM CEpPBHCE :
y4eOHMK W TPAKTHKYM IS cpemHero mnpodeccuoHanbHOro 00Opa3oBanus /

C. C. Cxo0OkuH. — 2-¢ m3a., ucnp. u gon. — Mocksa : M3marensctBo FOpaiiT,
2020. — 373 c. — (Ilpodeccunonansuoe obpazoanue). — ISBN 978-5-534-09811-
2. — Tekcr : osnektponnbii // DObC IOpaiit [caiit] — URL:

https://urait.ru/bcode/456146.

2. Mokwuif, M. C. DKOHOMHKA OpraHH3aIiH : YYeOHUK W TPAKTHKYM IS
cpeadero mnpodeccuoHanbHoro obpaszopanus/ M. C. Mokuii, O. B. A3oega,
B. C. BanoBckwii ; mox penakuueit M. C. Mokus. — 4-e uzj., nepepad. u J0m. —
MockBa : MzmarenbctBo IOpabit, 2020.— 297 c.— (IIpodeccuonanpnoe
obpazoBanue). — ISBN 978-5-534-13970-9. — Tekcr : snektponnbiii // DBC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/467403.

3. DKOHOMHKA OpraHU3alMH : YYEOHHMK U TPAKTUKYM JUIS CPEIHETO
npodeccruonanbHoro oobpaszopanus / A. B. Komeimkun [u np.]; mom penakiuei
A. B. Konsiikuna, C. A. CmupaoBa. — Mocksa : M3narensctBo FOpaiit, 2021. —
498 c. — (IIpodeccmonanpuoe obOpazoBanue). — ISBN 978-5-534-06278-6. —
Texct : anextponnsiii / DBC KOpaiit [caiiT]. — URL: https://urait.ru/bcode/474223.

5.3. /lonoJiHUTe ILHAS JIUTEPAaTypa

1. OCHOBBI PKOHOMHMKH OPTaHU3AINH : YICOHUK M TIPAKTUKYM JIJISI CPEITHETO
npodeccuonansHoro ooOpaszoanusi / JI. A. YanmaeBa [u ap.]; moa penakiuei
JI. A. YannaeBoii, A. B. lllapkoBoil. — 2-¢ wm3xa., mepepad. m gom. — Mocksa :
N3narensctBo IOpaiit, 2020. — 361 c. — (IIpodeccronanpHoe oOpazoBaHUE). —
ISBN 978-5-534-07144-3. — Tekcrt : anexkrponnsiii // 9bC IOpaiit [caiiT]. — URL:
https://urait.ru/bcode/452254.

2. OCHOBBI JKOHOMHUKH OpPTaHU3AIMH arpONpPOMBIIINICHHOTO KOMIUICKCA.
[MpakTukyM : ydeOHOE MmocoOme JuIss CpeaHero mpodeccuoHaabHOro oopasoBanus /
P.T'. AxmetoB [u ap.]; mox oOmel pepakuueit P.I'. AxmetoBa. — Mockaa :
M3natensctBo IOpaiit, 2020. — 270 c. — (IIpodeccuonanpbHoe oOpazoBaHue). —
ISBN 978-5-534-10060-0. — Texkcr : anexrponnsiii / DbC FOpaiiT [caiit]. — URL:
https://urait.ru/bcode/456390 .
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3. OCHOBBI PKOHOMHUKH OpraHm3aiuu. lIpakTukym : ydeOHOE mocoOue s
cpennero mpodeccuonansHoro oOpazoBanusi / JI. A. YanmaeBa [u ap.]; moA
penakuueit JI. A. Yannaesoit, A. B. IllapkoBoii. — Mocksa : U3narensctBo FOpaiit,
2021. — 299 c. — (Ilpodeccuonansuoe obpazoanue). — ISBN 978-5-9916-9279-
3. — Tekcr : oanekrponnsii // DObC Hpaitr [caiit] — URL:
https://urait.ru/bcode/471048 .
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Ipuiaoxenue Ne 1

IIpumepHasi TeMaTHKA KyPCOBBIX padoT M0 AUCHHUILIMHE
«IxoHOMHKA opranu3zauun» Ha 2019-2020 yuyedHblii rog

1. ®UHAHCOBO-XO3SIICTBEHHAS JEATEIbHOCTD MPEAIPHUITHS

2. TexHnueckas OCHAIIEHHOCTb NPEANPUATHS

3. Opranu3aimoHHO-TIPaBOBbIE (POPMBI IPEATPUITUN

4. OcoOEHHOCTH OIUIaThl TPY/Ja Ha MPEANPHUATHH U ITyTH €€
COBEpIICHCTBOBAHUS

5. OcHOBHBIE IPOU3BOICTBEHHBIE CpeACTBA ((HOHIBI) MPEATIPUATHS

6. PenTabenpbHOCTb MPENNPUATHS U METO/IbI OIIPENIETICHHS €€ ITOKa3aTenen

7. OLeHKa COCTOSIHUSA U UCITOJIB30BAaHUSI OCHOBHOT'O KanuTaia MpeaIpusITHI

8. Cucrema MOArOTOBKH M MEPENOATOTOBKU KaIPOB Ha MPEIIPUATUI

9. O6opoTHBIE CpeACTBA NPEANPUATUS U IYTH YIYUIICHUS UX
UCITOJIb30BaHUS

10. LlenoBast MONUTHKA NPEIIIPUATHS

11. loxoapl, npuObLUIL U peHTA0ETBHOCTD MPEATPUITHS

12. 'ocynapcTBeHHAas! MOJIMTUKA 3aHATOCTH U MPOOJIEMBbI 0OECIIEUEHUS
NPEANPUATANA U OpraHu3alMi pabouei cunon

13. Oprann3anus omiaTel TpyAa Ha TOCYJapCTBEHHOM NPEIIPUATUI

14. OcHOBHBIE CpencTBa MPEANIPUATHS: IOHATUE, KiIacCU(UKALINS, YUET U
OLICHKA

15. ITyTr nOBBIIEHUS TOXOJHOCTH MPEIIPUATHS

16. CobcTBEeHHBIE OOOPOTHBIE CPEICTBA, KAK MMOKA3ATENb
IIaTEXECTIOCOOHOCTH U JTUKBUIHOCTU TPEIIPUATHS

17. CounanbHasi cTpaTerus NpeanpusThs

18. OCHOBHBIE 5KOHOMUYECKHUE MOKA3ATENM ACITENLHOCTH TPEANIPUATHUSA

19. Ouenka 3(ppeKTUBHOCTH UCIIOIB30BAHUS TPOU3BOACTBEHHBIX (DOHIOB
NpEeANPUATHS

20. AHan3 MPOU3BOUTENIBHOCTH TPYAA HA MPEANPUATUN

21. IIpon3BoACTBEHHAS CTPYKTYpa MPEANPUATHUS

22. O00opoTHBIE Cpe/ICTBA MPEANPUSITHUS: UX COCTaB U Ki1acCUpUKAIIUS

23. I1yti MOBBILIEHUS TPOU3BOAUTEIBHOCTH TPYAA HA MPEAIPUITHH

24. Manble IpeAnpusaThs: NIPEUMYLIECTBA, HETOCTATKH, IEPCIEKTUBBI
pa3BUTHSA

25. CoBMECTHBIC MIPEANPHUATHS K OCOOEHHOCTH UX (DYHKITMOHUPOBAHUSI.

26. IIpon3BOACTBEHHAS CTPYKTYpa MPEINPUATHUS U TTyTH €&
COBEPILIEHCTBOBAHHS.

27. Pecypchl IpeanpusiTis U 3HaYeHUE UX 3(PPEKTUBHOTO UCTIONb30BAHMUS.

28. Knaccuduxanusi o0CHOBHBIX ()OHIOB (CPEICTB) MPEANPUATHS.

29. Ouenka 3(ppeKTUBHOCTH UCTIONB30BaHUS OCHOBHBIX (DOHAOB (CPEACTB)
NPEANPUATHS.

30. AMopTu3aiusi OCHOBHBIX (POHIOB (CPENICTB) MPEANPUATHS.



31.
32.
33.

20

HemarepuanbHbie aKTUBBI U UX POJIb B ACATEIBHOCTU MPEAIIPUATHS.
DuHAHCOBBIE PECYPCHI MIPEAIPUATHS.
O06opoTHBIE CpeACTBA NPEINPUATUS U IYTH YIYUILIECHUS UX

HCIIOJIB30BaHMUA.

34.
35.
36.

dopMupOBaHUE W UCTIOIH30BAHUE MPUOBLITN TIPEATTPUATH.
[Tyt nmoBbIieHUsT GPUHAHCOBBIX PE3YIHTATOB MPEITPHUITHSI.
[Tepconan npeanpusTus (OpraHU3aliK) U MyTH MOBBIIICHUS

3¢ (HEKTUBHOCTH UCTIOIB30BaHUS pab0OYCH CHUJITBI.

37.

HH&HHpOBaHI/Ie YHUCJICHHOCTHU IICPCOHAJIA HA IPCAIIPUATUN (B

OpraHu3aIlvu).

38.

[TyTu MOBBIIIEHUS! TPOU3BOAUTENLHOCTH TPYy/Aa HA NPEANPUITHH (B

OpraHu3aIlvu).

39.
40.
41.
42.
43.
44.
45.
46.
47.
48.
49.
50.

51

CyIHOCTh M 3HAYEHHE HOPMUPOBAHUS TPY/1a HA IIPEANIPUATHH.
[Topsanox ¢popMupoBaHus LIEH HA MPOIYKIUIO IPETPUATHSL.

[{eHoBast MoJIUTHKA OpraHU3aluu (IPEITPUATHSA).

Knaccudukanus 3atpat npeanpusTus.

Kanbkynsiuus 3aTpat npeanpusThs.

Opranusanus omiaTel TpyAa Ha NPEAIPHUITHH.

[InannpoBanne PUHAHCOBBIX PE3YJIbTATOB ACATEIBHOCTA OPTraHU3ALIMH.
CyIHOCTh U 3HAYEHUE UHBECTULINI 1151 ACSATEIbHOCTU MPEANPUATHS.
VMHHOBaMOHHAS NEATEIBHOCTD PEAIPHITHS.

ApeHza v IM3MHT: UX 3HAaYEHUE IS JEATEIbHOCTH MPEATPUATHSL.
[IpousBoacTBeHHas mporpamma npeAnpusaTUs U myTu e€ GopMupoBaHHUsL.
Opranusanus TEKYIIEro INIAHUPOBAHUS HA NPEATIPUSITHH.

. Oprannsanus onepaTuBHOIO IJIAHUPOBAHUS Ha MPEIIIPUATHH.
52.
53.
54.

bu3nec — miiaH 1 MeToAMKa €ro pa3paboTKu.
busHec — m1aH Kak MpOEKT HOBOT'O NPEANPUITHS.
[Tyt coBepIEeHCTBOBAaHUA 001N U TPOU3BOACTBEHHON CTPYKTYPbI

MIPEANPUATHS.

55.
56.
57.
58.
59.
60.

OcHoBHbBIC POHIBI IPEANTPUATUS U MYTH YIYUIIEHUS] UX UCTIOJIb30BAHMUS.
OOGopoTHBIE CPEACTBA U UX WCIOIB30BaHUE HA MPEINIPUATHUH.

Pe3epBbl 1 MyTH SKOHOMUHU MAaTEPUAIIBHBIX PECYPCOB HA IPEAITPUATHH.
YnpasieHne NepcoHaIOM MPEANPUSTHSL.

Opranuzaiusi oriaThl Tpyaa pabOTHUKOB.

OopMUPOBAHUE XO3SIMCTBEHHOW CTPATErUU IIPEANPUATHS HA

IIEPCIEKTUBY.

61.
62.
63.

Pa3zpaboTka ppIHOYHOM cTpaTeruu U 00beMa MPoAaX Ha MPEANPHUITHH.
Omnpenenenre ONTUMAIBHOTO 00beMa MPOAYKITUU Ha TPEITPUSITHH.
KauecTBo poayKIny 1 €€ KOHKYPEHTOCIIOCOOHOCTb.
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Ipuiaoxenue Ne 2. [Ipumep opopmiieHrsi TUTYJIBHOTO JUCTA

ABTOHOMHAS HEKOMMEPUIECKasi
HpO(l)eCCl/IOHaJ'IbHaH 06p330BaTe.]'ILHaH opraHnmsanus

«PernoHaIbHbIN IKOHOMUKO-NIPABOBOM KOJLJIEIAD)
(AHITOO «PJIIIK»)

KADE/IPASKOHOMUKU U BYXT AJITEPCKOI'O YUYETA

CrnennalibHOCTh « IKOHOMUKA U OyXTalNTepCKHUil YUEeT(II0 OTPacsiM)»

KYPCOBASA PABOTA

IO AU CHUIIJINHE «IKOHOMHKA OopraHu3anuvmn»

Ha TCMY: YHpaBHGHI/Ie IICPCOHAJIOM OpraHnu3allu

Bemonaun(a):  Cryaent 1 kypca ouHOl GhopMbl
00y4eHHUs CIeIMaIbHOCTh
«IDKOHOMUKA U OyXTaITEPCKUMA
y4eT (10 OTpaciasiMm»)
rpynna bY-000-0000
ITerpos Iletp IleTpoBuu

[Tposepun(a):  mpenoaaBatesb

MNBanoBa M.M.

Boponex 2019
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IMpunoxenue Ne 3. [Ipumep opopmiieHns: oriaBieHUs

OI'VIABJIEHUE
|23 2101 (35 0 (<R 3
['maBa 1. TeopeTnueckue acClieKTbl CHCTEMBI YIIPABICHUS HA MIPEANPUATHH ............. 3)
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1.3. CucreMa yIpaBIEHHS EPCOHATIOM .....ccuveerrerenreessreessneesnessnsesassnsesneesssessnnessnns 14
I'maBa 2. [IpakTrueckue OCHOBBI YIIPABJICHUS IEPCOHAIOM MPEAIPUATHUL.............. 19

2.1. Tunsl ynpaBieHus NPEIIPUATHS U OpraHU3alMsl YIIpaBICHUS KaIpOBBIM
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rojjocoBannu 12 gexabps 1993 r. (c yueroM IONpPaBOK, BHECEHHBIX 3aKOHOM
Poccniickon ®@enepanun o nonpaskax k Koncturynum Poccuiickoit denepaunn ot
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Hpuaoxenue Ne 5. [Ipumep opopmiienust oT3biBa
HAa KYPCOBYIO padoTty

OT3bIB
Ha KypCOBYIO paboTy

CTyJEHTa(KH)

Kypc rpynmna

CoenuanbHocTh 38.02.01 «DKOHOMHUKA U OYXTaITEPCKUM yueT (10 0TpacysaM)»

JqucuunimHa

Tema KypcoBoii padoThbl

AKTYaJIbHOCTH MP00JIeMbI: OYCHb aKTyaJIbHA / MAJIO aKTyallbHA / HE aKTyaJlbHA

Koau4ecTBO MCI0JIb30BAHHBIX HCTOYHUKOB (B TOM 4YHuCJI€ 3JIeKTp0HHI)IX)

JIorH4HOCTH MJIaHA M CTPYKTYPbI PadoThI:  JIOTUYHO / JIOTUKA U3JI0KEHUsI / OTCYTCTBYET /
CTPYKTYPUPOBAHO / HE CTPYKTYPHPOBAHO

ITosiHOTA pacKpbITHS coAepKAHUS MPOOIEMBI: [TOJHO / TOCTATOYHO MOJIHO /
HEJO0CTAaTOYHO MOJIHO

CTeneHb CaMOCTOSITEILHOCTH BBIBOJOB: BBICOKAsI / TOCTATOYHO BBICOKAs / CpeHss / HU3Kas /
BBIBOJIBI OTCYTCTBYIOT

Hanu4yue NWVIIOCTPATUBHOTO MaTepHaJia U €ro Ka4eCTrBo: mT

JIOCTaTO4YHO/ HEJJOCTATOYHO/ YMECTEH/ HE yMECTEeH/ XOPOLIEero KayecTBa/ MII0X0M/ aBTOPCKUI

Od¢opmiienue padoTbl, B TOM 4ucie 0H0JINOrpadpuuecKoro CNucKa u CCbLIOK:

JlocTonHcTBa PadoThI

Henocrarkun

Pabora 3acaykuBaeT oeHKH

Jlara 20 1.

Hayunslit pykoBOAUTENB! / /
(HOJI]'II/ICB) (M1.0. ®ammmms)
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